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November 10, 1993


VBA IRM DIRECTIVE No. 1.01.01

Directives and Handbooks Management
POLICY:

1.  VBA Information Technology (IT) activities, including Sector Service Center and Regional Office activities, will be managed by policies and procedures promulgated by the Director, Office of Information Technology (20M).  The Director, 20M, is responsible for the development, management, and oversight of VBA-authorized IT systems for the VBA Processing Network.

2.  VBA information resources management (IRM) policy will be published as directives.  Procedures, the step-by-step explanations of how individuals and organizations will implement and execute the directives, will be published as handbooks.  Directives and handbooks are the only dissemination vehicles that will be used for newly developed VBA IRM policies.

3.  Before being issued, directives and handbooks that affect field or program personnel will receive appropriate coordination and concurrence.

4.  Existing VBA IRM policies and procedures in other forms (circulars, memorandums, bulletins) will remain in effect until revised or rescinded.

5.  All policies and procedures, including existing policies and procedures, will be functionally categorized and assigned reference numbers based on those categories.  The IRM Planning, Coordination and Evaluation Staff (20M5) will maintain copies of all directives and handbooks in a central VBA IRM policy reference library.  20M5 will send the original copies of all directives and handbooks to the Administrative Support Staff (20A5), which publishes and maintains the official files and history of all VBA publications.  

REFERENCES:

All VBA IRM Handbooks with classification number 1.01.01.HB#, located in M20-4, Part II.

PROPONENT ORGANIZATION:  Any questions regarding this directive and its procedures handbooks should be directed to the Director, IRM Planning, Coordination and Evaluation Staff (20M5).

NOTICE:  This policy takes precedence over those parts of M20-4, Part I, Chapter 1 dealing with the creation and management of policy documents until such time as those parts are rescinded.  This directive replaces VBA IRM Directive No. 1.01.01, dated January 8, 1993.  Place this directive in Part I of M20-4, behind Tab 1.0, Management and Administration..
IMPLEMENTATION DATE:  Immediately upon receipt.

By Direction of the Under Secretary

/S/ ORIGINAL SIGNED
Harold F. Gracey

Chief of Staff

