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Section B.  Setting Up a Facility

 PRIVATE INFOTYPE="OTHER" Overview

	In This Section
	This section contains the topics listed in the table below.


	Topic
	Topic Name
	See Page

	1
	Facility Requirements
	3-B-2

	2
	Establishing and Maintaining the Facility
	3-B-4

	3
	Exhibit 1:  VA Form 27-8206
	3-B-6


1.  Facility Requirements

 PRIVATE INFOTYPE="OTHER" 
	Introduction
	This topic contains information on facility requirements, including

· who can be set up as a facility

· the requirements for facility set-up

· identifying established facilities, and

· required forms for setting up a facility.


	Change Date
	October 28, 2005


 PRIVATE INFOTYPE="PRINCIPLE" 
	a.  Who Can Be Set Up as a Facility
	Institutions and/or service providers that can be set up as facilities include, 

· universities and colleges

· technical school- public and proprietary 

· proprietary training institutions

· independent living (IL) centers, 

· rehabilitation or training facilities, (such as Salvation Army, Goodwill Industries, Jewish Vocational Services, etc.), 

· distance learning,

· correspondence courses,

· home study courses, and

· bookstores affiliated with training facilities

Exception:  If a Regional Office needs to establish a facility code for an entity other than those listed above, a formal request for approval must be made to the VR&E Service Director.
Important:  In order for an institution or service provider to be set up as a facility, it must meet the requirements in M28.II.3.B.1.b. 


 PRIVATE INFOTYPE="FACT" 
	b.  Requirements for Facility Set-Up
	In order for the Vocational Rehabilitation and Employment (VR&E) Division to set up an institution or service provider as a facility, the service institution or service provider must

· have a

· published fee schedule, and

· tax identification (ID) number, and

· be an equal opportunity employer (EOE).


Continued on next page

1.  Facility Requirements, Continued

 PRIVATE INFOTYPE="PRINCIPLE" 
	c.  Identifying Established Facilities
	To identify whether a facility is already established, attempt to locate the facility in the On-Line Approval File (OLAF), an electronic system that maintains information on schools approved for the payment of Department of Veterans Affairs (VA) educational benefits.


 PRIVATE INFOTYPE="FACT" 
	d.  Required Forms for Setting Up a Facility
	In order to be set up as a facility, the institution or service provider must complete and submit certain forms along with its published fee schedule.  The table below

· lists these forms, and

· provides references for samples of the forms.


	Form Name and Number
	Reference

	WINRS Corporate FMS Vendorizing Data Sheet
	See M28.II.3.A.4.

	VA Form 27-8206, Veterans Administration Statement of Assurance of Compliance with Equal Opportunity Laws
	See M28.II.3.B.3.

	VA Form 20-4274, Compliance Report of Proprietary Institutions
	See the VA forms website at VA FORM 20-4274


2.  Establishing and Maintaining the Facility

 PRIVATE INFOTYPE="OTHER" 
	Introduction
	This topic contains information on establishing and maintaining the facility, including

· how to establish the facility, and

· resolving a complaint with a facility.


	Change Date
	October 28, 2005


 PRIVATE INFOTYPE="PROCEDURE" 
	a.  How to Establish a Facility
	Follow the steps in the table below to establish an institution or service provider as a facility.


	Step
	Action

	1
	Is the facility approved by the GI Bill?

· If yes, go to Step 3.

· If no, go to Step 2.

Note:  Each RO should have a contact Educational Liaison Representative (ELR), who can verify if the facility is approved by the GI Bill.

	2
	· Have the institution or service provider complete, sign, and return the following forms:

· WINRS Corporate FMS Vendorizing Data Sheet

· VA Form 27-8206, and

· VA Form 20-4274
· retain the forms in the facility’s file in the RO office for review as needed, and

· obtain the institution or service provider’s fee schedule.

References:  For a sample of

· the WINRS Corporate FMS Vendorizing Data Sheet, see M28.II.3.A.4

· VA Form 27-8206, see M28.II.3.B.3, and

· VA Form 20-4274  


Continued on next page

2.  Establishing and Maintaining the Facility, Continued

	a.  How to Establish a Facility (continued)


	Step
	Action

	3
	· Obtain a facility code from the ELR, and

· input the facility code in CWINRS, identifying the type of training.

Note:  The facility code also assists the VR&E Division in handling individual subsistence allowance awards.

References:  For information on 

· inputting the facility code in CWINRS, see the CWINRS Users Guide & Manual, and

· processing subsistence allowance awards, see M28.IV.vi.3.A (TBD). 

	4
	Vendorize the institution or service provider according to M28.II.3.A.2.

	5
	Update CWINRS with the facility’s

· tax ID number

· address

· the point of contact (POC), and
· information about the types of training that are offered by the designated facility code.

	6
	Arrange for delivery of the services.

Reference:  For information on

· authorizing services, see M28.IV.vi.2.A (TBD), and

· arranging for supplies, see M28.IV.vi.2.C (TBD).


 PRIVATE INFOTYPE="PRINCIPLE" 
	b.  Resolving a Complaint With a Facility
	Refer a complaint about a facility to the ELR.


3.  Exhibit 1:  VA Form 27-8206

	Change Date
	October 28, 2005


 PRIVATE INFOTYPE="CONCEPT" 
	a.  Sample VA Form 27-8206
	[image: image1.png]VETERANS ADMINISTRATION
STATEMENT OF ASSURANCE OF COMPLIANCE
WITH EQUAL OPPORTUNITY LAWS

(hereinafter called the “Signatory™)

(Name of Organization, Institution, or Individual)

HEREBY AGREES THAT

it will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.), Title IX of the Education Amendments
of 1972, as amended (20 U.S.C. 1681 et seq.), Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), the Age
Discrimination Act of 1975 (42 U.S.C. 6101 et seq.), and all Federal regulations adopted to carry out such laws. This
assurance is directed to the end that no person in the United States shall, on the ground of race, color, national origin (Title
V1), handicap (Section 504), sex (Tidle IX, in education programs and activiies only), or age (Age Discrimination Act) be ex-
cluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity of the
Signatory receiving Federal financial assistance or other benefits under statutes administered by the VA (Veterans Administra-
tion), the ED (Department of Education), or any other Federal agency. This assurance applies whether assistance is given
directly to the recipient or indirectly through benefits paid to a student, traince, or other beneficiary because of enrollment or

participation in a program of the Signatory.
The Signatory HEREBY GIVES ASSURANCE that it will promptly take measures to effect this agreement.

If any real property or structure thereon is provided or improved with the aid of Federal financial assistance extended to the
Signatory by the VA or the ED, this assurance shall obligate the Signatory, or in the case of transfer of such property, any
transferee, for the period during which the real property or structure is used for a purpose for which the Federal financial
assistance is extended or for another purpose involving the provision of similar services or benefits. In all cases, this assurance
shall obligate the Signatory for the period during which the Federal financial assistance is extended to any of its programs by

the VA, ED, or any other Federal agency.

THIS ASSURANCE is given in consideration of and for the purpose of obtaining Federal financial assistance, including
facilities furnished or payments made under sections 104, 244, 641-643, 1008, 3402(a)(2), 5031-5037, 5051-5057, chapters
31,32, 34,35, 36, 39, and 82 of Title 38, U.S.C., and P.L. 98-77. Under the terms of an agreement between the VA and the
ED, this assurance also includes Federal financial assistance given by the ED through programs administered by that agency.
Federal financial assistance is understood to include benefits paid directly to the Signatory and/or benefits paid to a beneficiary
contingent upon the beneficiary's enrollment in a program or using services offered by the Signatory.

The Signatory agrees that Federal financial assistance or other benefits will be extended in reliance on the representations and
agreements made in this assurance; that the VA or the ED will withhold financial assistance, facilities, or other benefits to
assure compliance with the equal opportunity laws; and that the United States shall have the right to seek judicial enforcement

of this assurance.

THIS ASSURANCE is binding on the Signatory, its successors, transferees, and assignees for the period during which
assistance is provided. The Signatory assures that all contractors, subcontractors, subgrantees, or others with whom it ar-
ranges to provide services or benefits to its students or trainees in connection with the Signatory’s programs or services are not
discriminating against those students or trainees in violation of the above statutes.

The person whose signature appears below is authorized to sign this assurance.
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